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Grantin-Aid (GIA) is an appropriation made by the General Assembly to support the activities-of non
profit organizationghat provide services to the citizens of Delawafée purpose of this funding is to
provide supplemental funding to service agen@ad should not be construed as a sole source of funding.
For additional informationvisit https://gia.delaware.goy
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Please reiewall materials carefully.

1. Application Guidelines

The deadline for submission of applicatiomsThursday Decemberl, 202, at 11:59 p.m.

All applicationsmust be submitted through the online applicatigystem Handdelivered or
mailedapplications will not be accepted.

Email addresses used to apply will be used for future communications regarding your
application. To ensure efficient communication, it is strongly advised that your organization use
an email address that is accessible by all members of your agency who are responsible for GIA.
To be considered for al&award, an agencghouldmeet the following criteia:

a)
b)

c)

d)

T
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Be an incorporated noprofit (or under the umbrella of a parent organization which is
also an incorporated neprofit) and operating for two years before applying for GIA
Have bylaws that clearly state the purpose of the agency and include a iefioit
duties of the Board of Directors

Have an active, communitgpresented, volunteer Board of Directors that sets policies,
goals,and objectives and maintains minutes of regularly scheduled meetings and any
special meetings

Have programs that are wplicated by other statesupported agencies and satisfy
unmet human needs of the community

Have personnel policiemcluding job descriptions and classifications

Have competent executives, competent staffing, and reasonable facilities

Practice nordiscrimination

Have accounting (budget) procedures

Have an audit completed within the past three years by a Certified Public Accountant or
a Public Accountant

Use funds in accordance with the application

Demonstrate community suppart

Request funds onlyof a program that does not receive full funding from other sources
of revenue.

Must not request funds through a fiscal agent.

e) GAfunding cannot be used for:

f)

)l
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1

Providing child daycare
The purchase of capital equipment
The relocation, rehabilitation, renation, or purchase of buildings

A 2 4 A x
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A political campaign or for partisan political purposes
The hiring of lobbyists or other lobbying sendce
Activities, programs, or services that benéfidividuals that do not reside in Delaware.

Organizationghat receive or wish to receivé&IA fundingmust maintain a supplier profile at

iKS

{ GF GS eSopplePortaldhisd&@elogin site allows new suppliers to register

and for existing suppliers to manage payment informatidocurate and wpo-date information
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ensures the timely processing of GIA paymeAtditional information regarding the three
payment optionffered by the State of Delaware can be found at heision of Accounting

2. Important Application Tips
Beloware items to keep in mind whilecompletingthe GIA application

a)

b)

)
9)

h)

New applicants should2cy 8 A RSNJ GG F OKAyYy 3 adzlll2 NIAy3a R20dzy$S
certificate of incorporation and Federal Employer ID number to expedite and assist during the
initial application review process. New applicants may be contacted by the Office of the
Contrdler General (OCG) after an application is submitted and asked to provide this information.
All materials submitted to the OCG during the grant application process are subject to public
inspection upon request in accordance with the Freedom of Informa#ioh (FOIA). Please
provide a separate document listing any information contained in the application or financial
documents and audits that you believe to be a trade secret or commercial or financial
information that is privileged or confidential under FO$pecificalyg 10002()(2) of Title 2%f

the Delaware Code.

The system works best Microsoft Edge. However, recent versions of other web browsers may
be used.

Save your work frequenthyAt the bottom of each page is @REEMutton labeled SAVHt is
important to click this before going to the next pagewalking away from your computer to
prevent a loss ofnformation. The system will automatically log you @ifter 10 minutesof
inactivity. If this happensanything unsaved will be lost.

All items marked with an asterisk (*) are mandatory fiellise application cannot be submitted
unless albsteriskitems have been completed.

An exclamation point(!) will indicate a field or form that is incomplete.

Once the application has been submitted, changes can only be made by contacting the
appropriateController General Analyst (CGA).

Handouts or other literature may be scanned and uploaded to the application (&dgafBr
submission if so desiredo upload documents to the applicatiocsee theAttachmentssection

(page D).

3. Controller General Analyst Contact Information
Please contact thanalyst belowvith any questionyou may havavhile completing your application

Office of the Controller Genera] (302)744-4200

GIACategory Analyst Email

Veterans JasorR.Smith Jason.R.Smith@Delaware.gov

4. Technical Assistance
For technical assistance, please call thgislative InformatiorSystems (LI$jelpdeskat (302) 744
4260 or by email 4LIS.Helpdesk@Delaware.gov
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5. Fiscal vs. Calendar Years

The State of Delawa& annual fiscal year runs from yidFt to June 3. The i5cal YeaR024 GIA
request from the State of Delawaiis for the periodf July 1, 2@3, through June 302024.

Information involving audited or historical financial data will be based on your agefisgal year.
The informationrelated to theprior year would be taken from your age®@yaudit.

Agencies usinfiscalyears should apply the following:

Prior Year -FY 222
Current Year -FY 2@3
Proposed Year FY2024

Agencies usingalendaryears should apply the following:

Prior Year -2021
Current Year -2022
Proposedyear - 2023

Completing the Online Application

Step 1: Navigate to the Grant-In-Aid website
https://gia.delaware.gov

Step 2: Click the Login button

LT &2dz R2 y20 KI @S I NBIA & ibdteds Rurtirdetailéd d€rdctinyisitE
complete this step for the registration of a My.Delaware account is available iMytieelaware ldentity
Provider User Guideeginning on pag8.

Delaware General Assembly 0 a

DELAWARE LAWS COMMITTEES SENATE HOUSE OFFICES & SERVICES EVENTS & FACILITIES

Grant in Aid

Grant-In-Aid is an appropriation made by the General Assembly to support the activities of non-profit organizations which provide services fo the citizens of Delaware. The purpose of this
funding is to provide supplemental funding to service agencies and should not be construed as a sole source of funding. To see if you qualify for Grant in Aid, click here

Grant In Aid Login
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Step 3: Sign In

D

my.delaware.gov

Welcome to my.delaware.gov!

Delaware is improving security, transitioning from
each system requiring its own username and
password to having a new single authentication
method. Your single ID validates who you are to
the different state systems and applications. When
you login, you will see a single view with your
applications access. The new intelligent solution
leverages . =
intelligenc] 1- ENter your registered Email and Password
state resoy

thatonlyyl 2. Click the Sign In button.

Password

ol

Need help signing in?

Remember me

os] You should then be redirected to the Dashboard
page. The system may prompt you to verify that
Osi your account information is accurate.

Don't have an account? Sign up

Step 4: Start a new application
To start a new application, click on tli&et Started button under theVeterans Applicatiosategory.

tftSrasS y26Ss GKS 3INBSYy aDSG {GFNISR¢ odzidz2ya oAt
accepted for the particular application type. Information regarding the opening and closing dates for all
GIA application types can be found on B&A website

START A NEW APPLICATION | FISCAL YEAR 2018

GRANT IN AID VETERANS SENIOR CENTER
APPLICATION APPLICATION APPLICATION

Get Started Get Started Get Started
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Step 5: Enter an application name

Enter a name that you can use as a reference to
differentiate between multiple applications and
click the "Proceed" button.

NOTE: This application name is for your reference.

Example Application Name:

FY 21 Agency Name

NEW GRANT IN AID APPLICATION

Application Name
Type a name for your new application here

oo

If you are(1) a new applicant (2) do not have the prior yea® login information or (3)do not wish
to copy a peviousyear® application, please continue t8tep 6(page9).

Step 5A: Copy Application (If Applicable)

Duringthe Fiscal Year 2028@pplication periogd an enhanced feature was introduced in the GIA online
application system tallow the copying of data from a previous Fiscal Year application, into a new, current
Fiscal Year application. Thestureis intended tosavetime, effort, and reduce the amount of data entry
errors.To copy a previougear@application, you must be usy the same login information astime prior
year(s).

Thesystemwill determineif your login account was used to create an application of the same type for
the previous Fiscal Yearhe prompt will ask if you want to copy the data frenprevious Fiscal Year
application into the new, current Fiscal Year applicati®fick the bluedYeg button to copy the
application.If you do not wish t@opy a previous Fiscal Year application, simply click they@button.

{ St S OG wijrtake yob 1 & blank, current Fiscal Year application

F b |
COPY APPLICATION

Ve noticed that your organization has created a General application for
the previous fiscal year. Would you like to copy a previous fiscal vear
application into your new Fiscal Year 2020 application?

Yes Mo Cancel
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oneprevious Fiscal Year application of the same type to dbpysystem wilblirect you to the application
detail page of the current Fiscal Yearphgpation, with all data copied from the previous Fiscal Year
application. If you havmorethan oneprevious Fiscal Year application of the same type you want to copy
from, a dropdown will appear in the same pap asking you to choose the previous Fidsr application

you wishto copy. Click in the dropdown to see tlastFiscal Year applications of the satype and then
select the one you want to copy

COPY APPLICATION

We noticed that your organization has created a General application for
the previous fiscal year. Would you like to copy a previous fiscal vear
application into your new Fiscal Year 2020 application?

Please select an application to copy from

Mew General -

Cancel Copy Application

hyOS @2dz20@S aSt SOiGSR ,idikkShe lgredndCopy@pplicatidrg/butior? Yod il J&
then be directed tothe current Fiscal Year application detail page, with the data copied into it from the
previous Fiscal Year applicatiddow you mayreview andupdate the data toensure accuracy and
relevancyfor your curent application

o
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Step 6: General z Personal
@ Grant In Aid

VET TEST | Fiscal Year

Questions? '\ (302) 7444200

€ inck to My Dashboard PERSONAL | Complete all fields on the page. l
»GENERAL ! Offickal Name of Organization * Date of Incovporation *
OFFICERS Y [N'm' { An asterisk (*) indicates MM/ddryyyy o
Thee it @ romquired faid
SERVICES Federsl Employer ID Number *
ATTACHMENTS XR200000CCK
“:’D;"; . Name of Service Officr * Duytima Phane Number *
sUBMI
Name 1200K) 20002000
Primary E-maldl Address *
sample@samplecom
Addeess Line 1¢ Address Line 2
Address Line 1 Address Line 2
Gy * Seate*  lipCode®
City 13 :] 000K
~ 10 furmish ugh & duly selected service officer te Delaware veterans of the Armed Forces of the United States, their widows

and orphans by providing contact sarvices in Kant, Sasex. and New Castle counties. *

A 9 d for ope
[ ] Are you a new Applicant?
* Requised fald

Step 7: Officers
(1) Grant In Aid

Vets Home #1 | Fiscal Year

Questions? S (302) 7444000 &

o Back io by Dashooan QFFICERS

Please fill in all fields.

v Commander
» OFFICERS +

T Joe Charming x|

The asterisk (*)
denotes a
required field.
Pt Sewt

Proone Number ame Prone Number
(302) 2222222 Joe Bab (302) 232.2222
Treasurer
Pracr Nusried P * P N
(302) 232-2222 Susan Field (302) 233-2222
+ Previous

Wice Commander

gaoing to the next page!

(Don't forget to save before

Don't forget to save!
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Step 8: Services

o Suxcessiully saved the application

C (302) 7444200 =

55) Grant In Aid

Vets Home #1 | Fiscal Year !

€ Back to My Dashboard SERVICES
AL v The Delaware Commission on Veterans Affairs has indicated that accredited representatives of the Department of Veterans Affairs and
recognized National Service Organizations (Department Service Officers) should provide the following services. Please indicate the services
i that your organization anticipates providing this coming year:
» SERVICES v

[/ Outreach Services to under/unrepresented veteran poputation groups in geographically dverse Jocations throughout Defaware to Include. site visits,
hospal visits and in-home visits.

V) Interview, assess and advise veterans and thelr famiies in determining elgibiity for Federal Title 38, United States Code benefiis and entitiement

[[] Prepare, present and prosecute all claims before the Federal Department of Veterans Affairs.

Select only
those services
that apply to
your
organization

i Assess and advise on Medicaid and Medicare efgiblifly requirements.

Vi Assess and advise on avalability and eligitiity requirements for Federal and State nursing home care

] Provide resources and referrals for transportation to Veteran Medical Factiites and other faciiities senving the veleran popuiation

W Act 3s a llaison and advocate between the veteran and family 10 Include: dealing with bil disputes, hospital care, Veterans Life insurance, burial
awards, elc.

Don't forget to save before
/) Provide outreach and representation to homeless veterans going to the next page!
e
* Requrad fiekd
Step 9: Attachments
(E Grant In Aid Questions? & (302) 744-4200 &

Vets Home #1 | Fiscal Year

< Back %0 My Dashboad ATTACHMENTS
v Please attach any supporing documentation you wish 10 submit.
v
@ To add any attachments to your
application, begin by clicking on the
>ATTACHMENTS “Click to Upload" button

Drag files here

ATTACHED FILES

File size Upioaded

- | -
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(E} Grant In Aid Questions? & (302) 744-4200 B

Vets Home #1 | Fiscal Year

€ Dacx 20 My Dasteoseg ATTACHMENTS
Piease atach any SUPPOMING OCUMENtation you wish 10 Subt
- When you select "Click to
o Upload" a new box will open
v and you can choose the file
L ATTACHMENTS Drag files here you want to upload

G Crooe Fie 1o Ug
Ll alll © = FY X007 > Agency luby 1 letters Sosren Apercy Aoty 2 inttvrs
Fe 3@
Date moddied Type

Awaed Letter FY 17- Community Legal Ald  6/30/2015 931 P Mucsesslt W) Uploaded
) Award Letter FY 17 620/2016 1045 AM  Microsoft W
) One time Letter - Wilmington Sesior Cen. 6302006 047 M Micresoft W

) Scery letter FY 17 6020161138 AM  Microsoft W

1) Workshop Fiyer - Genaral VIS/XE100PM  Microsolt W
) Workshog Fiyer A6 1129AM  Mioesoh W)

1. Select the file location.
2. Select the file.
3. Click the "Open" button.

J .
Cuntom Fies ("-pet" doc:"doc. = |

[ conct ]

+ Successiully saved the application

(¥) Grant In Aid

L (302) 7444200 &

Vets Home #1 | Fiscal Year

< Back 10 My Dashboard ATTACHMENTS
v Please attach any Supporting Gocumentation you wish 1o subenit
v
v Continue to add
XATTACHMENLS Drag files here additional files
v > as required.

The files you Click "Remove" if

upload are you desire 1o delete
listed in this ATTACHED FILES the attachment
area.

File Sze Uploaded

Workshop Flyer gocx 157 KB 09012016 h

Don't forget to save before

aindfea going to the next page
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Step 10: Approve and Submit

(¥) Grant In Aid

Questions? . (302) 7444200 8

Vets Home #1 | Fiscal Year . The application must approved and

OO

v

»APPROVE &
SUBMIT v

submitted by checking all boxes and
clicking on the “Submit" button.

VETERAN'S ORGANIZATION AGREEMENT

Directions: Please carefully READ and CHECK EACH of the following statements with which you agree.

1agree...
W 1. To submet flunding requests on the forms p a1 the times desi) 2nd 10 pATCIAtE in the MOCALOAS review Process. *
W 2 To cooperate weh other oep: 5. DOY VORINEary and PUBC, N FESPONdIng 10 the NEeds of the communty and I Promating high standards of

effciency and effectveness. *

M 3 To submt accurate Information with this appiication NOTE' Any misstatement of facts may forfedt any remaining batance of grants due andior
futyre grants. *

Select Save if you are
not ready to submit and
would like to complete

your application later.

V! 4 This agency wil provide the Office of the Controlier General with financial information upon request. *

This agreement has been read and ApProved at the g of the g @ ody of this agency.

Upon completion of all
sections and checking
each statement, click the
"Submit" button.

Upon selecting the BLUE Submit button, the following screen will appear:

ocessng

Pnase 02 not navgeE mesy Nem Te
page

1
e

=
“n
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Once theapplication has been successfully submitted, the following screen will appear:

If the application is incomplete, the following screen appears:

Click on the "Confirm" button.

Go back and complete all
required sections!
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Step 11: Sign Out
To sign out of the system, click the Sign Out on therigit-handcorner atany time

1. Click " Sign Out" in the upper right hand
corner.

2. Click "Continue" to log out.

SIGN OUT

By clicking “Continue®, you will be logged out of both Grant-in-Aid and
Delaware SSO and redirected to the Grant-in-Aid main page.

GIA Dashboard Functionality

The Dashboard

{fi‘!j) Grant In Aid

hand side of the navigation panel

You can go back to the Dashboard from any page by Joms? ' & $5:302) 744-4200
clicking on the Back to My Dashboard link in the top left
Helpful Hands | Fiscal Y

<€ Back 1o My Dashooaro - POSITIONS AND SALARY INFO

(1) Grant In Aid Dashboard Overview

START A NEW APPLICATION | FISCAL YEAR

GRANT IN AID VETERANS SENIOR CENTER
APPLICATION APPLICATION APPLICATION

e a6 Smeed

Select one of
the options
to the right to
start a new
application

MY APPLICATIONS

m Current Previous
Click here to visit

v 1B Hetptut Hands our page for status: © Received s
Frequently Asked
¥ Ky Veterans Post#3 Questions Status: @ In Progress Actions ~

¥ Iy Bob's Senior Center Status: # In Prog

¥ Iy Test2 Status: (@ In Prog

Click here to visit the JFC
public hearing page

ADDITIONAL INFORMATION
© Frequently Asked Questions A Joint Finance Commitee Pubiic Heanng Page
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a) Viewing Grant Applications

(1) Grant In Aid

| Viewing Grant Applications from the Dashboard I
START A NEW APPLICATION | FISCAL YEAR 2018

i

Selgicstmlg ﬂghw'” Selecting Current wil
D y GRANT IN AID dlsplﬁ'}' the ﬁpp”catiﬂns SENIOR CENTER
appll_catmnsa APPLICATION for the current year in APPLICATION
*previous an - -
current which you are working e —

(Selecting Previous will display
*previous year applications

Curent - Previous \

b) Creating a PDFCopy
(1) Grant In Aid

1. A PDF copy of the application can be
created from the Dashboard. Simply click on

START A NEW APPLICATION |
the Actions button and select Generate PDF.

GRANT IN AID VETERANS
APPLICATION APPLICATION

Get Starled Get Started

MY APPLICATIONS

m Current Previous
¥ I Helpful Hands Type: General 2. Once your PDF document has
been created you can save it to

¥ Iy Veterans Post#3 Type: Veterans your local file.

Eot
¥ I\ Bob's Senior Center Type: Senior Center e
Generate
¥ I Test2 Type: - | POF
3. Select Open to view the
ADDITIONAL INFORMATION document.
© Frequently Asked Questions | Jol
Do you want to cpen o save Veterans Post #3.pdf (204 KB) from test.gladelaware.gov? v Cancel *
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c) Edit or Delete an Application

d) Registering an Account

To register for a GIA account, navigatenttps://gia.delaware.got Y R Of A ORegiste¥ S 0 @4l dz& y @
Further detailed instructions to complete the registration are available in NheDelaware Identity
Provider User Guideeginning on pag8.

Once you have completed the registration process, navigate back to the GlAoaggin
(https://gia.delaware.goy = | Yy R Of AdQit ®KA G2NRPS W ydOS & dz0O0SaaFdz @
should bring you to view your GIA dashboard. From here, you can start creating GIA applications.

tfSrasS y2:G4Sz (KS anBibonly bex&ive whila appliiafoRstare @uizénily being
accepted for the particular application type. Information regarding the opening and closing dates for all
GIA application types can be found on the GEbsite
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